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LI TTLE ROCK SANI TARY SEWER COW TTEE

ARTICLE |I. Purpose of the Byl aws

It is the intent of these Bylaws to prescribe the
organi zation of the Little Rock Sanitary Sewer Commttee and to
establish orderly, equitable, and expeditious procedures for the
conduct of its affairs to the end that all nmay be inforned and the
public well served.

ARTICLE Il. The Committee

A Menbers and Terns

1. The nenbership and the terns of service shall be
as provi ded by ordinance.

2. Menbers who are appointed to fill vacancies for
unexpired ternms shall join the Conmittee at the
next neeting following their appointnment and
confirmation.

3. The appointing authority shall have the power to
renove any nenber of the Committee as provided by
I aw.

B. At t endance of Meetings
Al menbers of the Commttee shall be required to
attend neetings of the Conmttee as required by Little Rock City
Code Section 2-262 which provides that when a nenber of the
Conmttee has missed nore than twenty-five (25) percent of all

regul ar neetings of the Conmttee in one (1) cal endar year or nore
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than three (3) consecutive regularly schedul ed neetings, then such
person is automatically renmoved as a nenber of the Committee
unl ess, prior to the next scheduled neeting of the Gty Board of
Directors, the nmenber renpbved submits in witing the desire to
remain on the Committee, and the Gty Board of Directors, by a
majority vote, allows the nmenber to continue to serve.

C. Oficers

1. Chai rman, Vi ce-Chairnman and Secretary
a. The offices of Chairman, Vice-Chairmn, and
Secretary shall be filled for terns as
stipulated in these Byl aws. The Chairman,
Vice-Chairman and |ikewise Secretary nay

succeed thenselves in office, but shall not

serve consecutively for nore than four (4)

years.
b. The Chairman shall preside at all neetings
and hearings of the Commttee. In the event

of the absence or disability of the Chairnan,
the Vice-Chairman shall preside. In the
event of the absence or disability of both
the Chairman and Vice-Chairman at any
nmeeting, the oldest appointive nenber in
poi nt of service shall act as Chairman during
such neeti ng.

C. The Chairman shall present to the Conmttee
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for its approval the nanes of all persons
appoi nted to subconmittees established by the
Conmi ttee. The Chairman shall designate one
nmenber of such Subconmttee to serve as the

Subcommi tt ee Chai r man.

d. The Secretary shall sign all appr oved
m nutes, and when authorized, other docunents
on behal f of the Comm ttee.

2. Recordi ng Secretary

a. The office of Recording Secretary shall be
held ex-officio by the Mnager of the
Wast ewat er Uility or desi gnat ed
representative

b. The Recording Secretary shall attend al
nmeetings of the Conmttee and shall be

responsi bl e for:

(1) Keeping the m nutes of each neeting,

(2) Carrying on routine correspondence,

(3) Mintaining the files of the Commttee,

(4) Miintaining a record of the rules and
regul ati ons of the Commttee,

(5) CQurrent menbership of the Commttee with
their ternms of office,

(6) Mintaining a record of the organization

of the Commttee and its staff,



ARTICLE I 11.

(7) Preparing the agenda of itens to be
consi dered at a neeting,
(8) Attesting docunents of the Commttee.
C. The Recording Secretary shall attend all
nmeetings of all standing and technical
advi sory conmittees and, at the discretion of

t he Chairman on request.

Comm tt ees

A
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St andi ng Subcommi tt ees

1.

Standing subconmttees mnmay be created by the
Sanitary Sewer Conmittee and charged with such
duties as the Conmttee deens necessary or
desi rabl e.

Such subcommttees shall be nornmally conposed of
two (2) Conmttee nenbers, but |less than a quorum
of the full Commttee, and shall hold menbership
for one (1) year or until succeeded.

Terns and El ection of Oficers

At the last neeting of the year (Decenber), the

Commttee shall elect officers for the next
cal endar vyear. Oficers shall serve for the
following calendar vyear, unless said officer

desires to be relieved of the responsibilities of
the office or termnates service on the Conmttee.

Should an officer of the Conmttee termnate
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service to the Conmttee, either by expiration of
term of office w thout reappointnent, resignation,
removal or death, the Conmttee shall elect a
repl acenent officer fromits remaining nenbers to
fill the unexpired term Said special election
shall be conducted at the next neeting of the
Conmittee, unless postponed by unani nobus vote of
t he remai ni ng nmenbers.
Speci al Subconmittees
Special subcommittees may be created in the sane and
under the sane conditions as standing Subconmttees,
except that the Chairman shall also designate a date
for the submi ssion of the subconmttee's final report.
Speci al subconmittees shall be dissolved when their
particular function or task has been conpleted. No
special subconmttee shall exist for a term of nore
than twelve (12) consecutive nonths except by the
direction of the Committee.
Advi sory Subconmttees
The Conmittee may create such advisory Subconmittees as
it deens necessary or desirable. Each  Advisory
Subcomittee shall be conposed of at least one
Conmttee nenber and other officials and private
citizens in a nunber determned by the Conmttee.

Cenerally, nenbers shall be private, professional or



technical representatives, public officials working on

the problens with which the Commttee is concerned, and

I ay individuals who have special interest or experience

wi th such probl ens.

ARTI CLE | V.

Meet i ngs

A Regul ar Meeti ngs

1.
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Dat e

The Conmttee shall, at the last regular neeting

of the year, adopt a calendar of regular neeting

dates for the forthcom ng year.

Ti me

The Conmittee shall neet regularly as indicated by

t he adopt ed cal endar.

Pl ace

The Conmmittee shall neet regularly in the

Wastewater Uility offices or such other places as

directed by the Chairman.

Noti ce

a. To the Committee Menbers
The mailing of a copy of the agenda to each
Conmi ttee nmenber three (3) working days prior
to the date set for a neeting shall
constitute notice of such neeting. On the
norning of the day of any neeting, each

Commttee nmenber shall be remnded of the



neeting by telephone by the Manager or
desi gnat ed Assistant.
b. To Affected Parties

Legal Notice - notice of public hearing on
regul ations, or anendnents thereto shall be
published in a local newspaper of general
circulation one time at l|east fifteen (15)
days prior to said hearing, or as required by
I aw.

B. Cal | ed Meeti ngs

1. Speci al neetings may be called by the Chairnman, or
at the request of the Recording Secretary, or by a
guorum of the Conmittee nenbers. Notice of such
nmeeting shall be given as prescribed for a regular
neeting, unless such called neeting is to be held
within less than three (3) days, in which case,
notice by tel ephone shall suffice. Announcenent
of a special neeting at any neeting at which all
menbers are present shall be sufficient notice of
such neeti ng.

2. Under extraordinary conditions, an  energency
neeting may be called at the direction of the
Chai rman - by tel ephone and w t hout other notice.

C. Adj our ned Meeti ngs

Where all business cannot be disposed of on the day
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set, the Commttee may adjourn from day-to-day or as
necessary to conplete the hearing of all itens
docket ed. A majority vote of those present shall be
required to adjourn.
D. | nf ormal Meeti ngs
The Commttee may, at any time, nmeet in an informal neeting
to discuss any and all matters or to confer wth staff
nmenbers. No business shall be transacted nor shall notice to
all Conmttee nmenbers of such neetings be required.
E. Executi ve Sessions
The Commttee may, either before, during or after any
nmeeting, sit in executive or private sessions. No officia
busi ness shall be transacted during such session except
privileged matters relating to personnel as allowed by | aw

ARTI CLE V. Conduct of Busi ness

A O der of Agenda
Al'l neetings shall be conducted in accordance with the
agenda which shall enunerate the topics and cases in
the foll ow ng sequence:

1. Fi nding of a Quorum

2. Approval of previous mnutes as nailed
3. Order of Business
4. Adj our nnent

B. Order of Hearing

At a hearing, the order shall be as foll ows:
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1. Announcenent of the subject by the Chairnman

2. Summary of proposal and report of staff findings
and reconmendati ons by Manager and Staff
Petitioners' or applicants' presentation
Petitioners' rebuttal

Conmm ttee vote on the issue rai sed

o g &~ W

Additional notion of the Conmmttee as nmay be
required to dispose of an issue (such notion shall
be placed in the positive).

St andard of Rul es of Procedure

Except as may otherwise be set forth in these Byl aws,
parlianmentary procedure shall be as prescribed in the
| atest edition of "Roberts Rules of Oder Revised".
Speci al Rul es of Procedure

1. Quorum

A quorum for the transaction of business shall be
three (3) nenbers as stipul ated by ordinance.

2. Vot e and proxy

Each Committee nenber, including the Chairnman,
shall be entitled to one (1) vote. No Conmittee
menber shall cast a vote for another Conmittee

menber by proxy. Al nmenbers of the Conmmttee or
Little Rock Wastewater Uility staff or any others
subject to the Code of Ethics as set forth in Gty

of Little Rock Code Section 2-331, et. seq., shall
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di scl ose any matters before the Conmttee which to
their know edge have a direct or indirect
financial inpact, as distinguished fromthe public
generally, on them or their relatives, and al
further action by said person or actions related
thereto shall conply with the provisions of that
Code, including abstention or renoval from
di scussion or any question regarding a possible
conflict of interest, which shall be submtted to
the Gty Attorney for resolution in conpliance
with that Code, as set forth in Section 2-336.
Moti on and Voti ng
Any matter of business requiring action by the
Conmttee may be presented by oral notion, and the
menbers present may vote thereon by sinple voice
vot e. In case of split vote, the Chair my ask
for show of hands or roll call. The mnutes shall
indicate the voting to be "denied" or "passed" and
the nanme of any abstainer. Voting on election of
officers in which there is a contest shall be by
secret, witten ballot.
Maj ority Vote
a. A sinple magjority of those nenbers present at
a neeting shall be sufficient to approve any

adm ni strative or procedural action.

10
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b. An approval or a denial of an issue shal
constitute final action. A mjority vote
[three (3) of the full Commttee] shall be
required in order to take final action on any
i ssue requiring Sewer Commttee approval at a
publ i c heari ng.

C. In those instances where three (3) votes
cannot be obtained to take final action, a
notion to defer nmay be offered, requiring a
simple majority of nenbers present to pass.
In the event a sinple nmgjority cannot be
obtai ned in support of a notion to defer, the
matt er before the Conmttee shall be
automatically deferred unti | t he next
schedul ed neeti ng.

Conduct of Hearing

Public hearings shall be conducted informally, and

the Chairman shall make all rul i ngs and

determnations regarding the admssibility of
evi dence, the scope of the inquiry, the order in
whi ch evi dence, objections and argunents shall be
heard, and other |ike matters, except that any
menber shall be privileged to nake inquiries
personally and to call for a vote on any ruling of

the Chairman with which he does not agree,

11



E.
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whereupon the vote shall determine the effective
ruling. It shall be the purpose of the Chairnman
to expedite all hearings, confining them to the
presentation of only essential matters in the
interest of saving time, but entertaining the
presentation of suffici ent matter to do

substantial justice to all concerned.

Ceneral Policies

1.

Formal Action

No request for advice, or noot question may be
acted upon formally by the Conmttee.

Agenda |tens

Normally itens to appear on the Conmttee neeting
agenda nust be submtted to the Recording

Secretary three (3) working days prior to

schedul ed neeting; however, late itens may be
subm tted with t el ephone appr oval of t he
Commi tt ee.

Open Meeti ngs

Al nmeetings of the Conmttee shall be open to the
public as required by law (other than executive
sessions - Article IV - E).

Publ i c Hearings

Al itenms for which Conmttee action is required

by |aw or ordinance shall be nade the subjects of
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open public hearings, and after public notice as
prescribed by law or ordinance. Al'l  persons
aggrieved by any action, rule or regulation taken
by the Sewer Committee or in the operation of the
sewer system shall be entitled to a hearing before
the Sewer Conmttee in accordance wth the
provisions of these Bylaws and the procedures
cont ai ned t herein.

5. Publ i ¢ Records
All m nutes  of Conmttee neetings and all
petitions, appl i cati ons, reports and ot her
docunents on which action has been taken by the
Conmttee shall be open to the public and
avai |l abl e for inspection at reasonable tines.

6. Precedents
No action of the Commttee shall be deenmed to set
a precedent. Each item shall be decided upon its
own nerit and circunstances attendant thereto.

7. Di ssent
If any nenber of the Little Rock Sanitary Sewer
Conmttee wshes to dissent from a ngjority
opinion of the Committee, he or she may request
that the mnutes reflect such dissent.

ARTI CLE VI. Anmendnents

These Bylaws nay be anmended or repealed by an affirmative
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vote of not less than a majority of the full nenbership of the
Conmi ttee. A proposed anmendnent, or a notion to repeal shall
first be presented in witing at a regular neeting and placed on
t he agenda of a subsequent regular neeting for action, unless ten
(10) days' witten notice has been given to all Commttee nmenbers,
in which case action may be taken at any regular or called
nmeeti ng.

ADOPTED:  Sept enber 18, 1996

/sl Henry Kelley, Jr.
CHAI RVAN

ATTEST: / s/ Aaron Davenport
SECRETARY
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